
                                       Buckden Church of England Primary Academy  

 

 Registered in England   

Company No: 07708603                  
 

 

Dear Parent/Carer 

 

In response to our recent Parent Survey and concerns that were raised around safeguarding we have made the decision 

to make some changes to our day to day practise, to ensure the safety of our children at all times. 

As part of the changes, all classes will hold a list of people who have parental permission to collect a child from school at 

the end of the day other than the parents or carers with parental responsibility. In order to ensure that we have an up 

to date list can you complete the reply slip on the bottom of this letter and return it to your child’s class teacher by 

Friday 27
th

 January 2017. 

If there is a change and you would like to nominate another adult to collect your child, you can inform the school either 

by email to the school office office@buckden.cambs.sch.uk , by telephone or directly to the teacher/teaching assistant 

on the playground in the morning. The parent/carer must be the person informing the school.  If your child attends 

BOSS please continue to inform them of changes in the usual way.  All messages should be left on the BOSS mobile 

phone (07841 204419), or call the school office and a message will be passed on. 

If at the end of the day an attempt is made to collect a child by someone who is not on the list the school will not 

release the child, but will make contact with the parent to clarify whether they give permission before releasing a child 

into that person’s care. To ensure that this does not happen please can you ensure that you always let the school know 

of any changes to collection arrangements? 

If an older sibling (under the age of 16) is to be added to the collection list, parental responsibility becomes the parents 

at the point of handover in the same way it does in any handover sanctioned by the parent. 

To allow for administration this initiative will be in place after February half-term. 

Yours sincerely 

Mrs M Heather 

Deputy Headteacher 

�……………………………………………………………………………………………………………………………………………………………………………. 

PLEASE RETURN TO YOUR CHILD’S CLASSTEACHER 

 

Child’s name……………………………………………………………………...      Child’s class…………………………………………………… 

I give permission for the following people to routinely collect my child from school. 

………………………………………………………………………………………………………………. 

……………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………….. 

Signed ……………………………………………………………………………..   (Parent/Carer) 


